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HEADLINE FONTS: THESE FONTS SHOULD BE USED AS HEADLINES ONLY.

TEXT OR HEADLINE FONTS: THESE FONTS CAN BE USED AS BODY COPY, CAPTIONS OR HEADLINES.

DECORATIVE FONTS: THESE FONTS SHOULD ONLY BE USED SPARINGLY FOR GRAPHIC ELEMENTS.

Use decorative fonts as 
graphic elements to enhance 
page content.

Avoid long copy blocks of 
bold or all caps, and avoid 
all caps when using a 
script font.

DON’T 
FANCY

DO 
Fancy

DON’T 
THIS YEAR’S COSTUME CONTEST 
WINNER WAS JAMIE JOHNSON 

AND THE RUNNER UP WAS 
PATRICK O’REILLY.

DO 
Halloween

TYPE TIPS

T 
TSANS

SERIF

SERIF

Black type on a white 
background is easiest to 
read.

Never change font size or 
leading within a section.

Choose a font that includes 
a bold and italic version for 
your body copy.

Serif fonts in 10–12 pt  
are best for body copy.

All type is meant to be 
read. Make sure your story 
is set in a clearly readable 
font.

BODY

Choose a sans serif font set 
in 8–9 pt for easy to read 
captions.

CAPTIONS

Choose 3 main fonts for 
consistency. One each  
for headlines, body  
copy, and captions.  
Use decorative fonts as 
graphic elements only.

Headlines should be set in at 
least 30 pts, in serif or sans 
serif fonts. Use “decorative” 
fonts sparingly.

HEADLINES


